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1. Open Preferences

2. Choose Accounts

' 3. Choose File > Add Account or Click the + on the
Add Account

‘ lower left of the Preferences dialog box.
You'll be guided through the necessary steps to set up
additional il t. . .
R 4. Enter general information about the account.

To get started, fill out the following information:

« Enter a full name which will be displayed in

Full Name: John Doe

outgoing messages. Enter your email address
Email Address:  help@bigrigmedia.com

] and the password you set up with Big Rig Media.

Password: I--u.-n...|

« Press continue.

® " GoBack ) f‘ﬁ‘mﬁﬂw—a

5. Enter information about the incoming server

+ Account type: Choose > POP

« Enter a description of you account (ex: Office,

Incoming Mail Server .
Home, email address, etc.)

Account Type: | €4 POP M

« Incoming Mail Server: mail.bigrigmedia.com

Description:  Office

« User Name: Enter your email address

Incoming Mail Server: Imail.bigrigmedia.com I

User Name:  help@bigrigmedia.com . Password: Enter your password

Password: sssssssssse

+ Press Continue (this may take a few minutes)
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6. Enter information about the outgoing server

« Description: (example: Office, Home, etc.)

T — « Outgoing Server: mail.bigrigmedia.com

Description: |help@bigrigmedia.com l « Click “Use Authentication”
Outgoing Mail Server: |mai|.bigrigmedia.cnm H

B Use:only this sarver « Enter User Name and Password

« Press Continue (this may take a few minutes)

™ Use Authentication
User Name: | help@bigrigmedia.com l
Password: lolun-u-o.v- I
@ Cancel (" GoBack )
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8. Account Summary

« Check“Take account online” button

« Click Create

Account Summary

Account Description: Office
Full Name: John Doe
Email Address: help@bigrigmedia.com
User Name: help@bigrigmedia.com

Incoming Mail Server: mail.bigrigmedia.com
SsL: off

Outgoing Mail Server: mail.bigrigmedia.com
SSL: off

E Take account online
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6. Once the account is created:

« Click on your new account in the “Accounts” list

Agtounts on the left
W Big Rig Aceomnt

o H Actount Tyoe: POP « Click on “Outgoing Mail Server (SMTP)” and
e~ —] select “Edit Server List..”

s MO IRLAP st : I;m;ﬂmﬁ:‘_
Grmuail

Grmail POP Full Hame:  John Do

Incoméng Mail Server:  mall.bigrigmediacom
Uzer Mame:  help@osgrigmedia.com
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« Click“Advanced”

« Click“Use default ports”

_ — - « Choose Password from the “Authentication”
{== |Description NS G i s L
| mail.bigrigmedia... drOp-dOWh menu

mail.bigrigmedia... Rehash Account

mail.bigrigmedia... Big Rig Account

« Enter User Name and Password

« Click OK

smtp.mac.com Mac

smtp.gmail.com Gmail

a help@bigrigmedi... mail.bigrigmedia... Office

—{ Account Information | Ad: J =

) Use default ports (25, 465, 587)
O Use custom port:

[T Use Secure Sockets Layer {S5L)
Authentication: [ Password w

el e e e

User Name: | help@bigrigmedia.com

Password: ' sramsssnans
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