BIGRIGVIEDIA

Add New E-mail Account [H To Change An Existing Outlook Account
Internet E-mail Settings . .
Each of these settings are required ko get your e-mail account working, Cl |Ck Tools > Accou nt Settl ng S...
User Information Test Account Settings Select your email add ress
Wour Mame! After filling out the information on this screen, we

recommend you test your account by clicking the

E-mail Address: elp@higrigmedia.com button below, (Requires network conneckion) Cl ick the Cha n g e button
Server Information

Test Account Settings ... . .
Accounk Type: PoF3 Click More Settings...

Incoming mail server: mail. bigrigmedia. com
Outgaing mail server (SMTPY: | mail, bigrigmedia. com
Logon Information
User Mame: elp@bigrigmedia.com

Password: sekibodspsofshok
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Remember password

[[]require logon using Secure Password Authentication (SPA)

< Back H et > l[ Cancel

On the window that opens, click the Outgoing

Internet E-mail Settings

[ General | OUtgaing Server | Connection | Advanced] Server tab Check My outgoing server (SMTP)

My aukgaing server (SMTP) requires authentication requires authentication. Make sure the Use same
@ IUse same settings as my incoming mail server

{:} Log o using

Liser Mame: | |

settings as my incoming mail server is filled in .

Passward: | |

Remember passward
Require Secure Password duthentication (SPa)

() Log on to incoming mail server before sending mai

[ ok ] [ Cancel
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Internet E-mail Settings

| Gaeneral || Dubgaing Server || Connection | Advanced

Server Port Mumbers

Incaming server (POP3): | 110 | [ Use Defaulks ]

Cukgoing server (SMTP:

[ This server requires an encrypted connection (S5L)

IJse the Following type of encrypted connection:

Server Timeauts

Shark Long 1 minuke

Delivery

[Leave a copy of messages on the server

Remaove From server after days

Remowve from server when deleted from 'Deleted Ttems'

L 2K ] [ Cancel

Add New E-mail Account

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

User Information
‘four Mame: Big Rig Help

E-mail Address: help@bigrigmedia, cam
Server Information
Account Type:
Incoming mail server: mail bigrigmedia. com
Outgoing mail server (SMTPY mail, bigrigmedia.com
Logon Information

User Mame: help@bigrigmedia.com

Password: s
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Remember password

[]Require logen using Secure Password Authentication (SPA)

Test Account Settings
After filing out the information on this screen, we

recommend you test your account by clicking the
button belovw. (Requires network connection)

Test Account Setkings ...

"“I.V\ore Settings |

< Back, ” Next = ][ Cancel

Click the Advanced Tab.
Change Outgoing server (SMTP) to 587.
Click OK.

Back on the Change E-mail Account window,
Click Next.
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Add New E-mail Account

(X)

Auto Account Setup

Manually configure server settings or additional server types

[ < Back. “ Mext > l[ Canicel

Add New E-mail Account r>_<

Choose E-mail Service

() Internet E-mail
Conneck ko yaur POR, IMAP, of HTTP server to send and receive e-mail messages,
() Microsoft Exchange
Conneck ko Microsoft Exchange for access ko your e-mail, calendar, contacts, Faxes and vaice mail,

() Other

Connect ko a server bype shown below,

< Back ” Mext > ][ Cancel

Add New E-mail Account

(X

Internet E-mail Settings
Each of these settings are required to get your e-mail account working,

User Information Test Account Settings

four Mame:

E-mail Address:

Server Information
Account Type:

Incoming mail server:
©ukgoing mail server [SMTR):
Logon Information

User Mame:

Password:

Eig Rig Help

elp@bigrigmedia. com

mail bigrigmedia.com

mail bigrigmedia.com

help@bigrigmedia, cam

i

e

Remember password

[[JRequire logon using Secure Passward Authentication (SPAY

after filing out the information on this screen, we
recommend you test vour account by clicking the
button below, (Requires network connection)

Test Account Settings ...

< Back, ][ Next: = ][ Cancel

®

To Create A New Outlook Account
Click Tools > Account Settings...

Click the New button at the top.

Check Manually configure server settings or

additional server types and click Next.

Fill in the Internet E-mail radio button and click Next.

Fill in your information as shown in the image.

Substitute your email address and password.
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Click More Settings ...

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required to get your e-mail account working,

User Information Test Account Settings

Your Mamme: After filing out the information on this screen, we

recommend you test your account by clicking the
E-mail Address: elp@bigrigmedia.com button below, (Requites network connection)

Server Information
Test Account Seftings ...

Account Type: Pop3

Incoming mail server: mail, bigrigmedia.com

Qutgeing mail server (SMTP): | mail bigrigmedia.com

Logon Information

User Mame: elp@bigrigmedia,com

Password: bk
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Remember passward

[[]Require logon using Secure Password Authentication (SPA)

< Back H Mext = ][ Cancel

Internet E-mail Settings X Fill in your organization and Reply E-mail fields

General |Outguing Server | Connection | Advanced |

Mail Account

Type the name by which yau wank ba refer to this account, Far
excarmple: "wWark! ar "Micrasoft Mail Server”

helpi@bigrigmedia.com |

Cther User Information

Organizakion: |Big Rig Media |

Reply E-mail: |he|p@bigrigmedia.cum| |

[ (n]4 ] [ Cancel
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Internet E-mail Settings

zeneral |0utguing SEFVEF || Conneckion || .ﬁ.dvanced|

Mail Account

Twpe the name by which wou wank bo refer ko this account, For
example: “Work" or "Microsoft Mail Server”

help@bigrigmedia. com |

Other User InFormation

Organization: |Big Rig Media |

Reply E-mail: |help@bigrigmedia.cnm| |

Internet E-mail Settings

General | Qutgoing Server |CDnnectinn | Advanced |

My oukgoing server (SMTP) requires authentication
@ Use same setkings as my incoming mail server
{:} Lag an using

Lser Mame: | |

Password: | |

Remember password
Require Secure Password Authentication (SPA)

" Log on ko incoming mail server before sending mail

J [ Cancel

Fill in your organization and Rely E-mail fields.

Click the Outgoing Server Tab.
Check My outgoing server (SMTP) requires

authentication.

Fill in the Use same settings as my incoming mail

server radio button.
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Internet E-mail Settings : Click the Advanced tab.
| General | Outgoing Server | Connection | Advanced Change Outgoing server (SMTP) to 587.
Server Port Mumnbers Click OK.

Incaning server (POP3:; | 110 | [ Use Defaulks l

[ This server requires an encrypted connection {55L)

Qukgoing server (SMTR):
IUse the Following type of encrypred connection:

Server Timeouks

Shark 73 Lang 1 minute

Delivery

[(JLeave a copy of messages on the server

Remowe From server after days

Remove from server when deleted from 'Deleted Ikems'

[ Ok ][ Cancel ]

Add New E-mail Account

Back on the Change E-mail Account window,

Click Next.

Internet E-mail Settings
Each of these settings are required to get your e-mail account working,

User Information Test Account Settings

Your Mame: Big Rig Help After filing out the information on this screen, we CI ICk Fln IS hed'
recommend you kest your account by clicking the
E-mail Address: help@higrigmedis.caom button below, (Requires network connection)

Server Information
Test Account Settings ...

Account Type:

Incaming mail server: il bigrigmedia,com

Oukgaing mail server (SMTPY: | mail bigrigmedia.cam

Logon Information

User Mame: elp@bigrigmedia.com

Passward:
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Remember passwaord

[C]Require logan using Secure Password Authentication (SPA)

< Back, H Mext = ][ Cancel
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